
 

How to Measure 

 
You'll need a tape measure, pencil and a piece of paper (I’ve included a scan of a piece graph paper which I 

find to be the easiest, but copier paper works just fine, too). I've included a drawing of a typical floor plan 

to help you. It's okay if it doesn't look like the drawing below. I just need to get a general idea. 

• Use a pencil to sketch the existing layout of the room. Don't worry if it's not really to scale. 

Include the locations of doorways, windows, closets, built-ins, electrical and cable outlets, 

ceiling fixtures and wall sconces. 

• With a tape measure, measure each wall from corner to corner and record the overall dimensions. 

You will get the most accurate measurement if you measure with the tape measure on the floor. 

• Next, measure and record the location of each doorway, window, closet, built-in, electrical and 

cable outlet, ceiling fixture and wall sconces, if you have them.  

• Measure and record the height of the ceiling. 

• Finally, measure each window from the floor to the bottom of the window (sill), and again from 

the floor to the top of the window and record those measurements. 

 

When you're finished, you can scan the drawing and email it to virginiabell@editbyvirginia.com. If you prefer 

to use regular mail, please contact me for the mailing address. 
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